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1. O0mue noJ1oKeHus

1.1. DxcneprHas KoMuccHs I'0Cy1apCTBEHHOTO Ka3eHHOTO yUPEXKACHH JUIA IEeTe-CUPOT H
eTeil, ocTaBImEXcs 6e3 moreyeHus pojutenel «JleTckui 10M Ne 35» (nanee - OK) cosmaetcs B
[[eNIAX OpraHM3allil W [POBEJICHHS METOAWICCKOH H IpaKTUUeCKOi paboThl MO IKCIEPTH3E
[IEHHOCTH JIOKYMEHTOB, 00pPa30BABIIMXCS B JEATCIBHOCTH OpraHi3alliy.

1.2. DK sBIsiercs COBEIATEILHLEIM OPraHOM IPH PYKOBOJHMTENC OPraHH3alldH, CO3MAcTCs
[IPUKa30M OpraHH3allM¥ M JEHCTByeT HAa OCHOBAHWH MOJIOKCHHS, pa3paboTaHHOIO Ha OCHOBE
TIpHMEpPHOTO TIOJIOXKEHH S, Y TBEPKIEHHOTO PYKOBOUTENIEM OPraHH3aliH.

1.3. Tlepconansubii coctas OK ompezenseTcs IPHKasoM PyKOBOIUTEIIA OpraHH3alliH.

B coctaB DK BKIIOYAROTCA: ITPEJICEIATeh KOMUCCHH, CCKPETaph KOMUCCHH, IIPE/ICTABUTENH
CITy>KOBI JIENONPOR3BOJICTBA M APXHUBA, OCHOBHBIX CTPYKTYPHBIX T0/Ipa3IeNIeHAH OpraHru3aliH.

IIpencenarenem DK Ha3HAYACTCA OIMH U3 3aMECTHTENEH PyKOBOIUTE)IS OPraHu3aliy.

1.4. B cBoeit pabore DK pykosoznctByeTcs OenepalbHbIM 3aKOHOM OT 22.10.2004 N 125-@3
"OG apxuBHOM fiene B Poccuiickoit ®enepanun”, 3aKOHAMHA ¥ HHBIMH HOPMATHBHBIMH IIPaBOBBIMH
axtamu Poccuiickoii @eepanyy, PAaBIIAMH OPraHU3alAN XPAHECHNS, KOMIUICKTOBAHHS, yHeTa 1
HCTIOB30BAHMS JIOKyMeHTOB ApxuBHOro ¢omna Poccuiickoit denepanun U APYruX apXUBHBIX
JOKYMEHTOB B TOCY/[apCTBEHHBIX OpraHax, OpraHax MECTHOr0 caMOyNpaBICHHS U OpraHu3aIusix,
[lonoxenueM o @eepalbHOM AapXHBHOM areHTCTBE, YTBEPHIACHHOM Vxaszom [lpesunenta
Poccmiickoii ®emeparuu ot 22.06.2016 N 293 "Bonpockt dejiepaTbHOrO apXUBHOTO arcHTCTBA',
3aKOHAMHM ¥ WHBIMHA HOPMATHBHEIMH IIPaBOBBIMH aKTaMH CyOBEKTOB Poccuiickoit @enepanuu B
06JIaCTH APXMBHOTO JIeNIa, JTOKAIbHBIMH HOPMATHBHBIMA aKTaMH IOCY1apCTBEHHOTO Opraia.

I1. ®ynxuuu K

2.1. DKcnepTHAsS KOMHCCHS OCYIIECTBIIET CICIYIONHe GYHKIUH:

- Oprasu3yeT eXerofHsli oT6op e, 00pasylomuxcs B AeATeILHOCTH OpraHu3aluH, s
XPaHEHUS U YHHUTOKECHHUS.

2.2. PaccMarpuBaeT ¥ IPHHAMAET PEIICHUS O COTTTaCOBAHNM:

a) omceif JIeN MOCTOSHHOTO XPAaHEHHs yIPABICHIECKOH ¥ HHBIX BHOB JIOKYyMEHTAIMH,

6) mepedHs MPOEKTOB/OOBEKTOB, npo6iemM/TeM, HayYHO-TEXHHYIECKasds NOKyMEHTAIHs IO
KOTOPHIM MOUIEKHAT Nepeiade Ha IMOCTOSHHOE XPaHEHHE,

B) Ommcel JIel 0 THYHOMY COCTaBY,

r) omHmceii ieN BpeMeHHBIX (cBbiie 10 jeT) CPOKOB XPaHCHMS;

J1) HOMEHKJIATYPHI €]l OpraHu3allhy;

€) aKTOB O BHIIENEHAN K YHIUTOXEHHUIO I0KYMEHTOB, HE IOUISXKAIIHX XPAHCHUIO;

) akToB 00 yTpaTe JOKYMEHTOB,

3) aKTOB O HEMCIPABUMOM TTOBPEXK/ICHHH apXHUBHBIX JJOKYMCHTOB;

H) TpeUIOKeHHH 00 YCTaHOBICHHH (M3MEHEHHH) CPOKOB XpaHCHHS JOKYMEHTOB, HE
IIPeyCMOTPEHHBIX (IIPeIyCMOTPEHHBIX) MEPeUHSMHA THIIOBBIX apXHUBHbIX JIOKYMEHTOB, a TaKiKe
IIepeUHIMH JIOKYMEHTOB, 00pasyloluxcs B Tporecce JIeATeIbHOCTH (enepatbHBIX OPraHoB
rOCYJapCTBEHHON BJIACTH, HHBIX TOCY/@PCTBEHHBIX OpraHOB Poccuiickoit @enepaiui U
[10JBEIOMCTBEHHBIX MM OpraHM3aliif, ¢ yKa3aHWeM CPOKOB MX XPAaHCHHA, C MOCICAYIOIIHM
IPEICTABICHMEM HX Ha COIJIaCOBAHHUE 211K mpu Pocapxuge.

K) TPOEKTOB JOKAJIBHEIX HOPMATHBHBIX aKTOB H METOJMHYCCKUX JIOKYMCHTOB OpraHu3aluH
TI0 JEJIOMPOU3BOICTBY B apXHBHOMY JIEIIY.

73, (OfecneydBaeT COBMECTHO CO CTPYKTYPHBIM IOJpa3JejiCHHEM OpraHH3alliH,
OCYILIECTRISIONMM XPaHEHHe, KOMIUIEKTOBaHHE, YUeT ¥ HCIONB30BAHNC apXUBHBIX JOKYMCHTOB
(manee - apXMB OPraHM3aIlAK) IPEICTAB/ICHHE HA YTBCPKACHAC ATIK cornacosaunbix DK onuceit



€71 TIOCTOSHHOTO XpaHEeHHsl YIPABISHYeCKOW U MHBIX BHIOB JOKYMEHTAIHH, IEPEYHEH IIPOEKTOB,
mpobieM (TeMm), HayYHO-TEXHHUYECKOH ITOKYMEHTALMH, IOJUIeXkKalledl mepenade Ha IMOCTOSHHOE
XpaHEHHE.

2.4. O0ecrieurBaeT COBMECTHO C apXMBOM OpPraHH3alldd NPEJCTABIIEHHE HA COTIIACOBAHHE
OIIK wim rocymapcTBEHHOTO (MYHHIHIAIBHOTO) apXuBa, B ClIy4ae HAJENEHHS ero
COOTBETCTBYIOIIMMH IOJTHOMOYHSIMH, coriacoBaHHble DK ommMcH Jen 1o JIHYHOMY COCTaBy,
HOMEHKIIATypy A€l OpraHHu3alluH.

2.5. ObecrieynBaeT COBMECTHO C apXHBOM OpraHH3allMH IPECTABICHHE HA COITIACOBAHHE
OIIK aktoB 00 yTpare IOKYMEHTOB, aKTOB O HEHCIPAaBUMBIX IIOBPEKICHHAX apXHBHBIX
TOKYMEHTOB.

2.6. CoBMECTHO C apXMBOM OpraHH3allu{, CIYXKOOH [IelonpoM3BOJACTBA U KaIpOBOH
cimyx6oif oprammsyeT Juis paGOTHHKOB OpraHM3aIllMM KOHCYIBTALHM IO BONPOCaM paboTel €
JOKYMEHTaMH, OKa3bIBaeT UM METOAMYECKYIO IIOMOINb, YYaCTBYET B MOATOTOBKE H MPOBEACHHU
MEpOIIPHUSTHIA MO TIOBBINEHUIO HX KBATH(HKAIIHH.

1L IIpaBa DK

3. OK umeer npago:

3.1. JlaBaThb pEKOMEHIAIMM CTPYKTYPHBIM MOIpa3sielieHHsSM H OTJEJIbHBIM pPabOTHHKAM
OpraHM3alM{ 110 BONPOCAM pa3palbOTKH HOMEHKIATyp Jenl H (OpMHpOBaHMS 1€l B
JEJIONPOU3BOICTBE, OKCHEPTH3Bl IIEHHOCTH JIOKYMEHTOB, pPO3bICKA HEIOCTAIOIINX  Jel
IOCTOSIHHOTO CPOKAa XpaHEHWs M Jiell 10 JHYHOMY COCTaBy, YNOpSIOYEHHs H O(QOpMICHHUS
JIOKYMEHTOB JUIS TIepe/iady B apXHB OpraHH3aI[HH.

3.2. 3anpammBaTh y pyKOBOIUTENEH CTPYKTYPHBIX [OApa3IeIICHHH:

a) MHCHMEHHbIe OOBACHEHHS O MPHYHMHAX YTPAThl, NOPYH HIH HECAHKIMOHHPOBAHHOIO
YHHYTOXEHHUS JOKYMEHTOB IIOCTOSIHHOTO ¥ BPEMEHHBIX (cBbimIe 10 11eT) cpOKOB XpaHEHHS, B TOM
YHCIIE JOKYMEHTOB I10 IMYHOMY COCTaBY;

0) mpeIOXKeHHS W 3aAKIIOYCHHs, HeoOXOoAHMble Ui ONpPEE/ICHHS CPOKOB XpaHCHHS
JIOKYMEHTOB.

3.4, 3acnymuBaTh HA CBOMX 3acCENAHUSIX PYKOBOJMTENEH CTPYKTYPHBIX IMOAPA3NCICHHH O
X0Jie TIOJATrOTOBKH JOKYMEHTOB K Iiepeade Ha XpaHEHHe B apXHB OpPTaHU3AlMH, 00 YCIOBHSIX
XpaHeHHS H 0OecredeHHs COXPAHHOCTH JOKYMEHTOB, B TOM uHcle ApxXHBHOro Qonjga
Poccniickoii @enepaiiun, 0 IpUYMHAX YTPATHI JOKYMEHTOB.

3.5. Ilpwrmamare ©Ha 3aceganus OK B KayecTBe KOHCYIBTAHTOB M SKCIIEPTOB
npejicTaBuTENel Hay4YHBIX, 0OIECTBEHHBIX U HHBIX OpraHH3aIlHi.

3.6. He mnpuaMMare K pPacCMOTPEHHIO M BO3BpallaTh Ha JOpabOTKYy JOKYMEHTBI,
NOJArOTOBJIEHHEIE ¢ HApYIICHWEM NpaBWJI OpPraHMW3alUH XpaHEHHs, KOMIUIEKTOBAHHS, ydeTa H
HCIIONB30BaHMs JOKyMeHTOB ApxuBHOro (oHma Poccuiickoii @enepai U JAPYTUX apXHBHBIX
JIOKYMEHTOB B TOCY/IapCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOyITPaBICHHS H OPTaHH3AIHAX .

3.7. HudopMupoBaTh pPYKOBOJACTBO OpraHH3alldd II0 BOIPOCaM, OTHOCAIIMMCA K
komnetenuu JK.

IV. Opraamzanus padorsl K

4.1. DK B3aumopeiictByer ¢ coorBercrByromei DIIK apxuBHOro y4pexacHus, a TaKkxke ¢
COOTBETCTBYIOIIMM TOCYIaPCTBEHHBIM (MYHHIIMIATEHBIM) apXHBOM.

4.2. Bompocsl, oTHOCSmuecs K KomnereHnuu OK, paccMarpuBaroTcs Ha e 3aceaHMsX,
KOTOpHIE IPOBOJATCA 10 Mepe HeobxomumocTh. Bee 3acemanus DK npoTokonupyoTes.

4.3. Bacenanue DK ¥ NpUHATHIC pELIEHHs CUMTAIOTCA NIPABOMOYHBIMH, €CIIH HA 3aCEJaHHH
TIPUCYTCTBYET O0Jiee [I0JOBHHEI €€ COCTaBa.

4.4. Pemenns DK npuEAMaOTCS 10 KKIOMY BOHPOCY (JOKYMEHTY) OTAEIBHO
GOJIBIIHHCTBOM T'OJIOCOB IPHCYTCTBYIOIIWX HA 3aCElaHHH WIEHOB KoMHccHM. lIpH pasznenceHuu
rOJIOCOB TIOPOBHY peIlieHHe PHHAMAET Ipeacenarens JK.

I[TpaBo pemraromero rojoca uMeroT Tonbko wieHsl DK. [purnamentbie KOHCYJIBTAHTBI U
SKCIIEPTHI KMEIOT IIPaBO COBEIIATENLHOIO OJIOCA.

4.5. Benenne nenonpouspozctsa DK Bosnaraercs Ha cekperaps JK.



